Family Camp and Festival 2016 at Kingsley Community Primary School

Information Pack

This pack includes:

· Unloading and pitching instructions

· Food and Activities

· Safety Information and toilet facilities

The purpose of the information we have set out below is to ensure that our School family camp is a fun and safe event for all involved but particularly our children.  Some regulations may be inconvenient but the safety of our children is paramount.

All ages are very welcome to this event, but please supervise children under 18 at all times.  PARENTS ARE RESPONSIBLE FOR THEIR CHILDREN AT ALL TIMES.  Please ensure your children take care when playing in the wild area or on the play equipment.
In order for the event to run smoothly and to ensure that everyone has the chance to relax and enjoy the event we are asking everyone to help on a stall for a short time – if you have a preference for a particular stall or time slot please let Beth know on 07792168727 or holbrookbeth@googlemail.com otherwise you will just be allocated a slot.  Thank you for your assistance – hopefully this will be a great event for everyone.
Also if you are able to help either setting up on Friday afternoon, tidying up late on Friday evening or on Saturday morning with breakfasts or tidying up please contact Beth. 
Pitching Tents

· Access via the field gate on Middle Lane only. All other gates will be locked at all times.
· The school field will be available from 5pm onwards for pitching tents.  Anyone who is helping to set up during the day can pitch their tent earlier in the afternoon but this needs to be arranged in advance.
· Parking will be on Middle Lane or the Recreation Field car park. Please do not block neighbours’ driveways. PLEASE NOTE do not park in the school car parks as the gates will be locked.  Please do not block the field gate as the ice cream van needs access to the field.
· Mrs Mills will be on the gate and will advise you where your pitch is.  These have been allocated due to tent size and based on any preference you expressed, so please keep to your pitch.  Some areas of the field are very wet so you may not have been allocated the exact pitch that you chose.
· Details of all guests staying overnight will be taken at the gate for safety and security reasons.

· Please use your own discretion about pitching your tent in the rain.  Unfortunately, no refunds will be given if you decide not to camp.

· Please clear the site by 11.00am on Saturday morning taking your rubbish with you.  As well as clearing up your rubbish it would be useful if you could take it home with you as the school has to pay to have our bins emptied.

Food and Activities

Games

· Please encourage your children to bring footballs etc to use on the tennis courts.  These are NOT to be used on the field.  Bikes and scooters are not allowed on the school premises during this event.
Food

· Pre-booked food is available from 6.30-7.30pm.  You are also welcome to bring your own food.  There will be some additional food available to buy on the evening once all the pre-booked food has been served.  As this is a fundraising event all food will be charged at £3 and no discounted food will be available. 
· Hot and cold drinks, sweets, popcorn, candyfloss and crepes will also be on sale during the evening.

· An ice cream van will be arriving at 7.30pm.

· We are not selling alcohol but you may bring your own.  Please do not drink in excess as this is a family event and you are responsible for your children.  Do not leave alcohol in the reach of children.  No alcohol to be given to under 21s.

· Cheshire West and Chester Council have a strict no smoking policy.  Smoking is not permitted anywhere on the school grounds.

· Tea, coffee and hot chocolate will be on sale on both Friday night and Saturday morning but please bring your own mug!  There will also be hot water available.  Hot chocolate will be on sale from the wooden gazebo from 10-11pm.
· In the interest of Health and Safety no BBQs, cooking stoves, fires or naked flames are permitted.  We recommend the use of a battery torch/lamp for night time. 
· Breakfast will be served from 8.00 – 8.30am for those who have pre-booked and from 8.30am whilst stocks last on Saturday morning in the school canteen.  Please bring your own mug.  
Rain
· In the event of rain, heavy or persistent rain the stalls will be moved to the school hall and families can eat their tea in the hall if they wish. 
Safety

· Mr Garrett will be our resident First-Aider for this event and will be on site all night.  His tent will display a flag so that you can recognise him in the case of an emergency.

· If you see anything that causes you concern, please contact a member of staff who will be wearing identification badges throughout the event. 

· Please advise a member of staff of any accidents or incidents.

· As we have young children camping we are asking for quiet on the site by 11.30 pm.
· Please take care when pitching and un-pitching your tent.  Make children aware of ropes and other hazards. 

· Driving:  No driving onto the field is permitted except for cars towing caravans who will be located immediately by the gate.  Once unhooked, these cars must immediately leave the field and be parked off the school site.  Please also take care when loading and unloading at this busy time.

· Fire risk: In the interests of safety, no barbeques, stoves or naked flames are permitted. 
· Fire procedure:  In the event of a fire: the gazebo bell will be rung and people are to assemble on the tennis courts in families, families to confirm to staff that all are present.  The staff will hit break glass and call fire brigade.  

· You need to supervise your children at all times.

· Dogs are not allowed on school premises.

Toilet Facilities

· The school toilets at the end of the Junior corridor will be open throughout the event and during the night.  As these will be for both adult and children’s use, please supervise your children when using these facilities.

· Please use the toilet facilities provided in the night. 
Remember that the school field, wild area and surrounding areas     are your child’s playground!!

